City of Richland — Job Description
Parks and Recreation Department — Facility Maintenance Worker

Purpose of Position

Oversee the daily maintenance of all Parks and Recreation Facilities

Major Duties and Responsibilities

Perform daily maintenance on all Parks and Recreation buildings, including
Recreational Center, Park Restrooms and Community Center

Conduct general maintenance operation, including sweeping, mopping,
vacuuming, polishing floors, dusting and light maintenance of buildings and
appliances, grounds maintenance at parks, Recreational Center and Community
Center, transporting inmates

Receive and oversee inmates with daily responsibilities in these duties

Oversee and assist with facility room “set-ups” and “breakdowns” of tables,
chairs, dance floor, television, podiums, and projector screens for events at

Community Center

Maintain restrooms and kitchen in sanitary manner in keeping with State
Health Department Codes.

Maintain flowerbeds around Community Center

Keep Cleaning Supply Inventory for Community Center, Rec Center, Westside
Park, Eastside Park, & at Soccer/Football

Stocking Restrooms with supplies at Community Center, Rec Center, Westside
Park, Eastside Park, & at Soccer/Football

Perform other duties as directed

Job Context




The Facility Maintenance Worker is a full-time, permanent position in the
Parks and Recreation Department. The immediate supervisor for this position is the
Community Center Coordinator. The person in this position oversees inmate workers.
The Facility Maintenance Worker works regular hours (6:30-3:30) with flexibility
required when the workload demands it. There is no shift work involved with this
position. The person in this position is on call as scheduled by the Director. 60% of
the work for this position is indoors; 40% is outdoors and requires work done in all
types of weather conditions. The position has accountability for safety and legal
issues related for which this position is responsible.

There is frequent exposure to chemicals and/or hazardous materials. A high
school diploma or its equivalent is required for this position. At least 3 years of
experience in this or related field is also strongly recommended. The stress level for
this position is average. Physical work required for the position includes operating
cleaning equipment, occasional heavy lifting, operating ground maintenance
equipment and moving departmental equipment and furniture.

Knowledge, Skills and Abilities

Knowledge:

e City polices and procedures regarding purchasing

e Proper layouts of different room set ups

e Proper cleaning and sanitizing of restrooms and kitchens

e Use of chemicals and correct storage

e Basic maintenance of departmental equipment

e Machinery safety

e Location of City buildings and facilities

¢ City of Richland Safety Manual standards and regulations concerning

employee safety

o Federal and State statues concerning the work of the department

e General functions and operations of municipal government
Skills and Abilitics:

Operate departmental cleaning equipment

Ability to work with prisoners/inmates in proper manner

Perform light maintenance of all City buildings and appliances

Work as a team member with other employees

« Communicate effectively with residents, elected officials, and other City
employees

e Work autonomously when necessary



Handle multiple tasks simultaneously with frequent interruptions
Deal with others in a professional manner

Maintain professional composure in heated situations

Follow departmental and City procedures



